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<Name of Principal Investigator>
<Address of Principal Investigator>
<Phone Number of Principal Investigator>
<Fax Number of Principal Investigator>
<Email Address of Principal Investigator>
Dear <Hailing of Principal Investigator>:
On <Review Date> the IRB Office reviewed your request for external IRB review for the following study:
	Protocol Information
	Submission Details

	Type of Review:
	<Indicate Initial>

	Title of Study:
	

	Investigator:
	

	Local IRB ID:
	

	External IRB:
	<Indicate Name of External IRB>

	Funding:
	<Indicate “None” if there is none.>

	Grant ID:
	<Indicate “None” if there is none.>


This notification serves to acknowledge your request to rely on <Name of External IRB> as the IRB of record for the above listed study and does not constitute an approval to conduct the research. <Name of External IRB> review and approval of the study is required prior to study initiation. 
Promptly notify the local IRB Office upon: 
1. Notification that <Name of External IRB> has approved the research
2. Notification that <Name of External IRB> has renewed its approval at continuing review
3. Closure of the study
Sincerely,
<IRB Manager>
cc:	<Protocol Contact>
